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Register and Tracking Sheet

Manage the 
preparation of multiple 
bags for ingest

Record any issues 
regarding the ingest of 
bags

Document UUIDs and 
metadata about the 
contents of the bags

Use tracking data as 
statistics for advocacy 
and planning



The beginning: Needed to consolidate 11 registers 
from 2017-2024



Retired or merged fields



Qualities of the tracking sheet

• Google Sheets

• 41 fields

• 28 fields are filled out

• 4 fields are autogenerated

• 9 are fields that contain historic information

• Field types

• Text

• Date

• Controlled vocabulary



Ingest Register and 
Tracking Sheet









Preservation Actions 
Tracking Sheet









Statistics and 
Visualizations in 
Power Bi











Advocacy

• Used statistics to advocate for more 

processing space.

• Doubled our processing amount and 

increased productivity

• Addressed backlog



https://app.powerbi.com/groups/me/reports/6d32886a-eaaf-48bd-bf4d-31fc2c7984a7/fc27b4268947371520c0?experience=power-bi


Special Collections 
Statistics Portal



https://app.powerbi.com/groups/me/reports/3940fc08-f312-4a5e-9a50-585f8e88ca8c/86095f4a51c37ac6eb84?experience=power-bi










Thank you!
Mariecris Gatlabayan

mcgat@uw.edu
University of Washington Libraries
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