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The Context

No Structured System

Records stored on USB drives, laptops, or paper. No retention 
tracking.

Budget Barriers

Enterprise solutions are financially inaccessible for most small 
organizations.

Lack of Expertise

No dedicated IT team or trained archivist on-site.

Institutional Amnesia

Knowledge disappears when staff leave. No continuity.
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LIKOAM is a lightweight solution built within Google Workspace to bridge the gap 
between informal records management and professional archival standards

Google Sheets

Lightweight structured 
data environment

Google Drive

Secure cloud storage 
and controlled access

Apps Script

Automation engine for 
workflow logic

HTML 

Standardized HTML 
Interface

From Informal Records to Controlled Workflow

Likoam - Victorine Monné



Structured Sheets
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Organized Google Drive
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HTML Interface
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Governance Configuration and Access Control

Access to LIKOAM requires an active agent account with an assigned role. Agents are created and managed 
in the Administration module before first login

Agent Management

Create agents with 
name, role and  an auto-

generated login code.

Role Definition

Two roles: Admin (full 
access) and User 

(restricted to ingestion 
and search).

Active / Inactive 
Status

Agents can be 
deactivated instantly. 

Inactive codes are 
rejected at login.

Category & DUA Setup

Admins configure 
retention periods per 
document category.

Admin
creates agent → Agent receives

active code → Agent logs
in with code → Access granted

by role

Likoam - Victorine Monné



Access via Unique Agent Code
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System Interface(User View)System Interface(Admin View)
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Core  Functional Modules

Five Main Modules

Dashboard Ingestion Search 

Archives Administration
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Monitoring Dashboard
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Ingestion Process
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Search  and Retrieval  Interface
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Validated Archival Storage
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Records Classification and Retention Configuration
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Agent and Role Management
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Service (Producer)

Ingestion

Upload + Metadata 

Data Management

Structured Metadata (Google Sheets)

Archival Storage

( Google Drive)

Access

Search and Retrieval

Administration and Governance

Roles — Retention —Access Control

LIKOAM Functional Workflow
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Operational  Impact

Before

Fragmented Storage

USB drives, paper, no retention 
tracking, time-consuming retrieval

LIKOAM

The Bridge

Centralized cloud storage with 
automated retention management

After

Controlled Workflow

Structured metadata, instant search, 
international standards alignment
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Technical Limitations

Latency

Script-based processing
may introduce minor delays

Scalability

Optimized for small
to medium

record volumes

Connectivity

Requires stable
internet access

Google Workspace

Dependent on  Google 
Workspace Environment 
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Roadmap and Future Perspectives

SHORT TERM MEDIUM TERM

XML / CSV export for interoperability

AtoM / Preservica integration

Mobile-friendly interface

LONG TERM

Migration to Firebase / Firestore

Sub-second performance & high-
volume scalability

Multi-organization deployment

Optimize ingestion speed

Refine UI/UX

Introduce Offline-First capability
( IndexedDB local storage) 
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Thank You
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