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About Us

18,510 students (2020-21 full-time equivalent
figures)

The Library houses over 500,000 books and other
printed materials.

Over 632,000 eBooks, 110,400 edournals and 280
paid online resources

Research community of over 3000 researchers
based within 12 different schools
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UoS Library Collections

Data from Library Special Collections (2.01TB, 30866 files)
File types include PDF, TIFF, WAV, MP4, WARC, DOC, DOCX

Mass Observation Archive, German Jewish Family Archives, Copper Family,

University of Sussex historic and institutional materials

Staff by 2 full time posts (1 FTE) in Digital Development & Systems

UsS

UNIVERSITY
OF SUSSEX




How did our workflow come about?

Benchmarking & horizon scanning

Digital collections stored in various different
places

University shared drives not fit for purpose —
no fixity checking or concept of ‘archival
storage’

Archivists need to focus on collections
development and appraisal

Arkivum Perpetua pilot
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How did our workflow come about?

Focus on open source
Move to Arkivum V5
Business model — resources
Migration to Arkivum

Collections profiling — re-focus on open source
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Development of processes
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Aggregation of digital
collections into one
place
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Appraisal
spreadsheet brings
the ingest process

together
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Transition to new
Arkivum ingest
process on latest
version
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Develop collections
profiling using
DROID
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Summary of tools

Checksum by Corz 2 N
v Integrity checking tool { Handbrake for capturing
‘ video and format migration

Teracopy for file transfer Appraisal spreadsheet
and integrity checking and loads of other
stuff!

WinSCP for FTP
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University of
Sussex Special
Collections ingest
and AIP creation

Pre-ingest

Metadata from transfer:
1. Directory tree txt
2. Copy log from teracopy

Re-run non-identified formats

scanning. Note results.

Run Droid

Verify

checksums

Run Dupeguru

through DROID with unfimited byte

Ap
Spreadsheet

Delete system Appraisal
flesand s Deduplication
5 . Weed
duplicates 5 hemice
s Re-organising
s Format Migrations
s MNormalisation
A
Migration
formats e.g.
ipg-tiff, mp3 -

Sent alon

written pre-inges

summ

Appraisal

wav

Archivist

appraisal d
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Normalising =
Office versions,
pdf versions
etc...

Ingest

spreadsheet

Folder structure

Collection title
Objects
Metadata

Metadata folder contains:

Directory tree.txt
Copy logs

Initial DROID .csv
Appraisal spreadsheet
Second DROID.csv

Creative Commons License

Processyetto

be

implemented

This work is licensed under a Creative Commans Attribution 4.0 international License.

Created by Adam Harwood &
Duncan Harrisan. University of
Sussex Library




Collection
transferred to
appraisal folder in
G Drive

Scan collection
with DROID

Export results

Analyse
collection
contents

Note extension
mismatches

|dentify
formats,
quantities & file
sizes

Note un-
identified
formats

|dentify
duplicate files

Record to
appraisal
spreadsheet



Initial appraisal
sheet is sent to
archivist/s as
collection
overview

Appraisal Actions

Deduplication

Weeding unwanted files
Renaming

Reorganising

Format Migrations
Access versioning

Archivist/s make
appraisal
decisions

Agreed upon
actions are
completed and
documented



Add post-appraisal
information to
spreadsheet

Update MD5
Checksums

Run DROID on
finished collection
Create post-
appraisal directory
tree

Final collection is

moved to archival

location of G Drive
and/or Box

Copy to Arkivum
ingest location via
FTP

Arkivum



Pros & cons

v The workflow is flexible and can be used for large and small
projects.

v' Can continue to profile and process our collections while they
remain safe in Arkivum.

v' Archivists can engage with the process in line with their
collection's development remit.

x Different ingest processes in newer versions of Arkivum, and

incremental development have resulted in collections organised in
different ways.

x Ingest process is highly 'tweakable' whereas we're reliant on a
proprietary system for storage that isn't necessarily the best
process for us.

x Reliance on ITS funded system that has no long-term funding
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