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Permission to Share template
Adapt the template below so that it reflects the permissions and information your community group needs to capture. If you have a group logo, add it in the header of this document. Remove all the red text and save the template 
	Name of donor:

	Email Address:

	Are you the creator of this content?
	YES    /      NO

	If NO, please provide creator name and contact details below (if known)






	Description of content being created / donated:










	Format of the content:
	

	Does the content contain any personal data or sensitive information?
	YES    /      NO


	If YES, please provide details:







	Do you hold the copyright for this content?
	YES    /      NO

	If you hold the copyright and would like to be credited each time we use your content, please include the text you would like to be used;
Examples – Copyright Joe Bloggs 2024 / Image credit – Joe Bloggs






	As part of the (insert community group name here) Archive, your collection may be used in the following ways;
· Promotion of the archive, online or at in person events
· Social media posts
· Digital Collections will be available through our online platform
· Add or remove bullet points specific to your group



Declaration:
I am happy for the content listed above to be used in the ways described in this document. The information I have provided on this form is, to the best of my knowledge, accurate.



Donor Signature......................................................			Date.......................
