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Head of Workforce Development
Application Form
All sections should be completed with reference to the job description and person specification and the form returned to William Kilbride (william.kilbride@dpconline.org), accompanied by a short cover letter indicating why you are interested in this post, by 1200 noon (BST) Monday 28th April 2025.  
1. Personal Information
	Name
	

	Email
	

	Telephone
	

	Address

	


2. Work Experience – please indicate all relevant employment since leaving full time education (add additional spaces if required)
	Employer
	

	Time Period
	

	Job Title
	

	Outline of Duties and Relevant Experience 

	

	Reason for leaving
	

	

	Employer
	

	Time Period
	

	Job Title
	

	Outline of Duties and Relevant Experience 

	

	Reason for leaving
	

	

	Employer
	

	Time Period
	

	Job Title
	

	Outline of Duties and Relevant Experience 

	

	Reason for leaving
	


[bookmark: _Hlk517176083]


3. Qualifications – please provide relevant qualifications with institution and award date
	[bookmark: _Hlk517175995]Qualifications essential to this role

	





	Qualifications desirable to this role

	






4. Skills – please give examples that demonstrate your skills in each essential criterion below
	Ability to research, interpret, and effectively communicate information on specialist topics to facilitate learning and skills development (maximum 100 words)

	






	Excellent communication and interpersonal skills, and the ability to understand the needs of different audiences (maximum 100 words)

	






	Proven project management skills, including project budget setting (maximum 100 words)

	






	Competent use of IT (maximum 100 words)

	






	Able to plan, manage and prioritize workload, delivering flexibly across a number of activities  (maximum 100 words)

	






	Completer finisher and self-starter (maximum 100 words)

	






	Collaborative team worker and effective remote worker (maximum 100 words)

	






	Adept at managing complex relationships (maximum 100 words)

	






	First rate presentation and writing skills (maximum 100 words)

	






	Any other demonstrable skills listed as desirable in the skills section of the job spec (no word limit)

	














5. Experience – please give examples of experience in the following areas
	Experience of digital preservation (maximum 100 words)

	






	Project management experience (maximum 100 words)

	






	Experience of training development and delivery (maximum 100 words)

	






	Experience of working to tight deadlines (maximum 100 words)

	






	Any other experience listed as desirable in the experience section of the job spec (no word limit)

	













6. Knowledge – how have you developed your knowledge in the following areas
	Demonstrable understanding of digital preservation (maximum 100 words)

	






	Demonstrable knowledge of work force development issues in digital preservation (maximum 100 words)

	






	Any other knowledge listed as desirable in the knowledge section of the job spec (no world limit)

	














I confirm the details presented above to be a full and accurate account.  I hereby consent to the DPC holding and processing this information in accordance with their privacy policy and prevailing legislation.

Signed 	  Date 	
www.dpconline.org
… a secure digital legacy …
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