

	                                                        
			
	

	                                                        
			[image: Logo for the Digital Preservation Coalition]
	[image: ]








Future Proof Your Thesis: Five Principles to Support Long-Term Use
[bookmark: _Toc228199991]Your thesis represents several years of work and a significant achievement. As you prepare to submit, it’s worth thinking not only about its completion, but also about how your work will be accessed, understood, and used in the future. While your university will be responsible for preserving your thesis over time, the way you organize and present your work plays an important role in how effectively this can be done.
The following principles will help you make informed decisions about how you organize and deliver your thesis, helping ensure that it remains usable and understandable in the future.
For more detailed guidance and support, see: [insert links to institutional resources, training, contacts].
1. Plan for change over time
Digital content is not fixed. Software is updated or replaced, file formats become outdated, and websites change frequently or disappear. This means your thesis may not look or behave the same in the future—and in some cases, may become inaccessible. You can plan for this by taking steps to make your work more resilient. For example, try to choose file formats that are well-suited to long-term use, avoid relying on a single tool or platform, and think carefully about how you use and link to online content. These kinds of decisions will increase the chances of your thesis remaining accessible as technology changes over time.
2. Prioritize what matters most
There is a lot to think about when preparing your thesis, and it can feel overwhelming. When it comes to how your work will be accessed and used in the future, not everything needs the same level of attention. Focus your effort on the most important parts of your work—what elements are essential for someone else to understand and use your thesis? Knowing what matters most in your own work will help you decide where to spend time on formats, documentation, and how you prepare your work for future use.
3. Adopt multiple approaches to keeping your work accessible
For the most important elements of your thesis, don’t rely on just one mode of access. For example, if you include a link to online content, consider also saving a copy of the relevant files or capturing an archived version of it. If you include a complex file, you might also provide a simpler version (such as a CSV alongside a database). If something may not always work (such as a video or interactive content), consider including a transcript, the underlying code, or a short description to provide context. This helps cover your bases—if one version stops working, another may still allow someone to understand or use your work. Some of these steps can also make your work more accessible to people with different access needs.
4. Document what you’ve done
Keep notes about your files, formats, and sources. For content you have created, for example, you might record how it was made (e.g. what tools or software were used) and how different files relate to each other. For content created by others, note where it came from, any permissions or licences, and whether anything is missing. The level of documentation you need will depend on the complexity of your thesis. If your work is a single, standard file (such as a PDF), only minimal documentation may be needed (for example, around third-party content and permissions). More complex theses—such as those with multiple files, data, or web-based content—are likely to benefit from more detailed explanation. Documentation can be included within your thesis where appropriate or provided as separate files. For example, you might include a short README file (a simple text file) that explains which files are included, how they relate to your thesis, and how to use them. Providing this context will help future readers understand and work with your research, even if parts of it have changed, are missing, or can no longer be accessed.
5. Make use of guidance and support from the start
Familiarise yourself with your university’s submission requirements and any available guidance early in your PhD, rather than leaving this until the end. Take advantage of training, resources, and support services as you work, so you can make informed decisions and be better prepared when submission time arrives.

Preparing your thesis already involves a significant amount of work, and thinking about how it will be accessed and used in the future adds another layer of decision-making. These principles are intended to help you approach this in a pragmatic and manageable way, focusing your effort where it will have the greatest impact. Taking the time to consider these choices throughout your PhD, rather than at the point of submission, will help you avoid unnecessary stress and save time and effort in the long run. Your thesis represents an incredible amount of dedication and hard work—by putting these principles into action, you can help ensure it can be accessed and understood by other researchers, both now and in the future.
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