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The Transfer Service

Started running in February 2023
We have done over 450 processes, mainly optical discs

Our main workstationisa FRED

Logical file transfer versus disk image







5 INSERT DISKETTE EASLY INTO & MAKE BACK-UP COPIES OF 7 PROTECT IDLE DISKETTES N
SLOT-NEVER FORCE EVERY DISKETTE. ITS THE ENVELOPES




ldentifying carriers

Assessment Information

Rating
DP readiness

Documentation Quality

Housing Quality

Intellectual Access (description)
Intellectual Access (historic language)
Inferest

Physical Access (arrangement)
Physical Condition

Research Value

Unique video footage relating to the RGO grounds, clocks and
chronometer workshop.

Item is in paper envelope with torn clear plastic cover.

no issues

DIGITAL CARRIER

Floppy Disk 3.5-inch

The front and back of various floppy disks.

HOW TO RECOGNIZE AND
INFORMATION NEEDED

These floppy disks are the most popularand
easily identifiable by their size. As the name
suggest they are 3.5-inch in length and
width. These are the sturdiest of the floppy
disks, but please still be careful handling
them.

Information needed:

- Format: Floppy Disks need to be
formatted before used, however
some of them are pre-formatted
and this will be indicated on the
front of them.

High Density: This will also be
written on the front or be indicated
on the right-hand side of the disk
with the letters HD. Knowing if this
is present willhelp with the settings

when transferring these carriers.




- Upload the transfer to the cloud

3.1 Pre-transfer

At this point it is useful at to identify what type of carrier and therefore what workflow should be

[ J [ ]
I ra n Sfe r Se rVI ce G u I d e followed. In most cases this will already be clear when the carrier is photographed, but there are a

3.5-inch floppy disk: |s it 2 Double Density floppy disk? This does not get recognized by the
driver at this moment, therefore no transfer is possible.

Optical media: When working with a CD, a different workflow is needed if this CD is an audio
CD. Files need to be ripped from these Chs, which is explained in the Ripping CDs section.
Audio C0s can be difficult to identify, it could be noted on the CD or the supplementary

® writte n fo r t h e U L' b ut Wit h miaterial. Specific to the UL: It could also be in the ossessment record in the AMS. It may not

become clear that it is an Audio CD until plugsing it in to the FRED, if .gdg files are present

Wid er a ud ience i n m i nd on the CD, this is a dear indication of an Audio CD and thersfore a different workflow. &lso,

there is mo clear workflow for LaserDiscs, which are an analogue optical media form that

nesds specialized hardware.

* Includes pre-transfer,

Mac Formatted: Currently thers iz no clear workflow for Mac formsatted material. A

workflow and Mac workstation can be considered as part of the Transfer Service in the

transfer and

Outside of this, thers is also a limited amount of carriers that can be currently processed:

troubleshooting

Floppy Disks 5.25 -inch, 3.5-inch High Density and Zip Disk [if

» Staff can work through the ot formatted for Mac

Oiptical Media CD, DVD, Audio CD, Video DVD, and Blu-Ray

g u id e by t h e mse Ives Flash Storags All flash storage (UL only: an extro flash storoge

connection, Forensic Cord Reader, con be foumd

in the FRED toolbox)

Hard Drives Imternal amd External

UL Only: Also, additianal informaotion ond contest can be found in the Assessment Records filled in by

the library staff.







Documenting the process

+ Create new carrier

Carrier

GBR_0012_2...

GBR_0012_2...

GBR_0012_2...

GBR_0012_2...

GBR_0012_2...

GBR_0012_2...

Carrier
Type

Optical Disc

Optical Disc

Optical Disc

Optical Disc

Optical Disc

ptical Disc

[ View / Edit

DVD-Video

DVD-Video

DVD-Video

DVD-Video

DVD-Video

DVD-Video

Unknown

Unknown

Sony

Unknown

Unknown

Unknown

Writing

Sticker

Sticker

Sticker

Sticker

Sticker

Created
/
Modifi...

01/11/2023, ... Duplicate of ...

01/11/2023, ...

01/11/2023, ...

01/11/2023, ... Duplicate of ...

01/11/2023, ...

01/11/2023, ...




Success Rate

Type of Digital Failure Rate |Partial Success Rate

Carrier Success Rate

Optical Disc 4.2% 8.8% 8/%
Flash Storage [0 25% /9%
Floppy Disk 0% 0% 100%
Total 4% 97 8/%




Age of the Carrier

Age vs. Success

o lllll‘|||| l-lI--I '|||--

1994 1995 1996 1997 1998 1999 2000 2001 2002 2003 2004 2005 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 2017 2018 2019 2020

mSuccess mPartial Success mFailure




Carrier Type

DVD

m Success mSuccess
m Partial m Partial
Failure Failure




Brand of the carrier

Brand vs. Success rate

&k &
M A v e
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viemorex

DK

Sony

Imation

Verbatim

Unknown
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Churchill Archives Centre

* 5.25-inch floppy disks

* We had the equipment, they
had the floppies

 Workflow has been set up

* Troubleshooting for obscure

disks




Digital Content Unit

 Damaged optical discs
* Microscope
* Multispectral imaging




Qpcarp 101!v4







Next Steps
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Good Practice at CUL

Documentation

Training

Collaboration
Maintaining equipment




Any Questions?

Email: Ikt39@cam.ac.uk
Twitter/X: @makethecatwise
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