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 There is no digital preservation policy at the University of 
Edinburgh.... 

 Document is a “work in progress” 

 Projected to be signed off by University Court early 2015

What I will do today is…

 Where we are to date

 Methodology adopted

Policy and the University of 
Edinburgh

YET!



“A course or principle of action adopted or proposed by 
an organisation or individual.”

Oxford Dictionary

“A set of ideas or a plan of what to do in particular 
situations that has been agreed officially by a group of 
people, a business organisation, a government or a 
political party.”

Cambridge Dictionary

What is a ‘policy’?



“A digital preservation policy is the mandate for an archive to 
support the preservation of digital records through a structured 
and managed digital preservation strategy.”

The National Archives

“A digital preservation policy facilitates the effective management 
of digital records ensuring the organisation is able to carry out its 
mandated functions.”

InterPARES project

What is a Digital Preservation Policy?



Benefits:

 Help to raise awareness of digital preservation

 Guide staff in their activities related to digital preservation

 Supports decision making

 Helps support a business case for digital preservation solutions

 Gains buy-in from senior management

 Solidifies the commitment of the institution/organisation

Why develop a policy?



 Finding published digital preservation policies within 
the HE sector (Oxford, Newcastle, Sussex, 
Manchester, Leeds)

 Navigating the wealth of information online on digital 
preservation policies and developing policies

 Determining the level and focus of the policy

 Nestling within the wider institutional policy 
framework

Challenges I’ve faced/facing…



ESTABLISH

PURPOSE

The process
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Relevant to 
public sector

Catalogue of Policy Elements

stakeholders

Periodic 
review



Identifying the elements



Developing the structure



 Approach

 Low detail (active)

 Low detail (aspirational)

 High detail (active)

 High detail (aspirational)

 University of Edinburgh policy…

’low detail, aspirational’

Develop content



Catalogue of Policy Elements



Equality Impact Assessment

 Equality Act 2010

 Public Sector Equality Duty – April 2011

 “public authorities must have ‘due regard’ to the need 
to eliminate unlawful discrimination, advance of 
equality of opportunity and foster good relations” 
Scottish Government

 University is bound to perform an EqIA on all its new 
and existing policies and procedures



Exercise

Write a sentence, or two, that defines the purpose of your 
policy…

“the purpose of this policy is to state and communicate the principles that 
guide parliament’s activities to secure the preservation of its digital information 

resources.” [Parliamentary Archives]

“the purpose of this digital preservation policy is to outline what we can hope to achieve 
in the way of preserving digital material and to clarify what depositors and other 

stakeholders can expect from the service in the way of digital preservation.” [Cheshire 
Archives and Local Studies]

“the purpose of this policy is to address the risk of losing digital material held by 
Newcastle University Library’s Special Collections department through material becoming 
unreadable due to obsolescence of the physical carrier containing digital material or the 

file formats they were created in.” [Newcastle University]



University of Edinburgh policy 
purpose (draft)

“The purpose of this policy is to outline how the 
University intends to manage, preserve and make 
accessible digital objects selected for long-term 
preservation because of their enduring cultural, 

historical, informational or evidential values.”


